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Welcome to Reception  
 
 
Beginning school is a major event in the life of a four year old. There will be lots of new things to 
learn and of course you will want your child to be prepared for this important event and to settle 
quickly. We aim to make it a happy and memorable experience and hope this booklet will provide 
you with all the information you need to ensure your child gets off to a positive start.  
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Contact Information  
 
Address: Branfil Primary School, Cedar Avenue, Upminster, RM14 2LW 
 
Telephone: 01708 225186 
 
Email: office@branfil.havering.sch.uk or newintake2020@branfil.havering.sch.uk  
 
School Website: www.branfil.com 
 
 
Key Contacts 
 
Headteacher: Mrs N Sansom 
 
Deputy Headteacher: Mr J Fielder 
 
Assistant Headteacher and Special Educational Needs Co-ordinator (SENCo): Miss N Pearce 
 
Safeguarding Lead: Mrs N Sansom 
 
Chair of Governors: Mrs J Deacon 
 

mailto:office@branfil.havering.sch.uk
mailto:newintake2020@branfil.havering.sch.uk
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Our School Vision: The 5Cs 

We will develop as a CENTRE OF EXCELLENCE within Havering through having: 
 

• a strong, supportive COMMUNITY approach where everyone is welcome and valued; 

• effective COMMUNICATION between pupils, staff, parents, carers, governors and external 
agencies; 

• CONSISTENCY of behaviour and quality of teaching across the school; 

• appropriate CHALLENGE for all pupils and staff so everyone continues to learn and develop. 
 
Developed in consultation with pupils, staff, parents, carers and governors in September 2016 
 
Preparing Your Child for School 
 
How can I help prepare my child for school?  

• Encourage them to be as independent as possible, even if this means taking a little bit longer 
to get ready. Get them to practice: putting on their jumper/cardigan and taking it off 
independently; putting on their coat and fastening the zip; putting shoes and socks on (trying 
to get the correct shoe on the correct foot).  

• Help them to learn how to peel fruit independently, for example: oranges, bananas etc 

• Encourage children to hold a knife and a fork when eating their food and introduce them to 
cutting soft foods. 

• Talk to them about table manners and how to behave when in the dinner hall (keeping 
cutlery still whilst waiting for their food, sitting on bottoms)  

• Get them used to a routine of an early bedtime and waking up at a reasonable time so you 
all have a stress free morning before school. 

• Prepare your child to use the toilet independently. Are they confident to use the toilet and 
wipe on their own?  

• Talk to your child and teach them about using public toilets - making sure they are fully 
dressed before leaving the cubicle, closing the cubicle door and washing hands.  

• Talk to boys about the use of urinals - some boys would never have seen these and become 
very unsure when coming into contact with them. 
 

What can I do with my child before they start school?  

• Engage your child in many different experiences: painting, drawing, cooking, constructing, 
jigsaws, counting etc. 

• Let them explore and play with pencils, felt tips, crayons, paints, play dough, scissors.  

• Share stories, books and rhymes, reading daily to them.   

• Count things and share objects out. 

• Talk to them all the time, let them understand and learn wonderful vocabulary.  

• Name familiar things and discuss what they see around them.  
 
You and your child will have the opportunity to visit Branfil to join us for two play sessions before 
starting school. Due to the current school closure circumstances, we are unable to confirm when 
these will take place but please keep an eye out for an email from 
newintake2020@branfil.havering.sch.uk inviting you to these sessions.  
 
 
 

mailto:newintake2020@branfil.havering.sch.uk
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Starting in September 
 

Thursday 3rd September 2020  INSET DAY – no children in school 

Friday 4th September 2020  INSET DAY – no children in school  

Monday 7th September 2020 Home Visits 

Tuesday 8th September 2020 Home Visits 

Wednesday 9th September 2020 Home Visits 

 

 
Half days 
 
AM children: Arrive via the main office. Teachers will come and collect the children. Pick up will also 
be via the main office. Please wait for staff to dismiss the children.   
 
PM children: Arrive via the main office. Pick up will be in the main playground to the right of the 
balcony classroom in front of you.  
 
Full Days 
 
All children to arrive between 8:40am and 8:49am in the main playground and head towards the 
blue door and canopy on your left.  
 
Pick up will be at 3:05pm in the main playground to the right of the balcony classroom in front of 
you. Please stand behind the orange line so we can ensure that every child is picked up by an 
appropriate adult. 
 
The School Day 
 
Children will be eased into full days with a relaxed timetable; this will include child initiated learning, 
carpet sessions, stories, songs and snack.  
 
As the children become increasingly familiar with the routines of school life, they will gradually be 
introduced to the following timetable: 

Thursday 10th September 2020 Children start ½ days 
AM 9:00am – 11:30am  
PM 12:40pm – 3:05pm 

Friday 11th September 2020 ½ days 
AM 9:00am – 11:30am  
PM 12:40pm – 3:05pm 

Monday 14th September 2020 ½ days  
AM children to stay for lunch - pick up at 12:00pm 
PM children arrive at 12:40pm as normal 

Tuesday 15th September 2020 ½ days  
AM children 9:00-11:30am  
PM children to come for lunch - arrive at 12:40pm 

Wednesday 16th September 2020 Children start full days 
Arrive between 8:40am and 8:49am 
Home time 3:05, pick up from the main playground 
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8:40 – 8:50  Children coming into school 

8:50 – 9:00 Registration/Early morning work/Visual Timetable 

9:00 – 9:20 Literacy  

9:20-9:45 Focus groups 

9:45-11:00 Child initiated learning and snack  

11:00 – 11:20 Maths 

11:20 – 11:50 Story, songs and preparing for lunch 

11:50 – 1:00 Lunch Time 

1:00 – 1:30 Register and phonics 

1:30 – 2:45 Child initiated learning  

2:45 – 3:05 Prepare for Home Time  

 
Lunch Time, Milk and Fruit 
 
Your child is entitled to free school meals until the end of Key Stage 1 (Year 2).  The school dinner 
menus are available in a paper copy and also on the Havering Catering Services website. For the first 
half term your child will receive a paper slip with the meal choices for the following week for you to 
choose from. Please circle what your child would like to have for lunch each day and return to school 
in your child’s book bag. There will be a red, blue and green option; the green option is vegetarian 
and Friday is a meat free day.  
 
If your child would like a packed lunch, this is to be brought into school in a container/lunchbox 
clearly marked with your child’s name and class since they are stored on year group trolleys. Each 
child can bring in his/her own drink, but no cans, glass bottles or fizzy drinks please. We have a 
number of children with severe nut allergies, so no nuts, peanut butter or similar foods are allowed. 
We encourage you to support your child with healthy food choices therefore please do not send in 
chocolate or crisps.  
 
Every child under the age of 5 qualifies for daily free school milk. After your child’s fifth birthday 
there will be a small charge if you wish for your child to continue having milk in school. A letter is 
attached to your pack if you wish for your child to have milk in school.  
 
Every child is entitled to free fruit at school in Reception, Year 1 and Year 2.   We have an allocated 
time for snack during the day.  Here we encourage the children to try new fruits and vegetables.  
The children need to bring in their own water bottle each day, which needs to be named and only 
have water in. The bottle can be refilled throughout the day if needed. 
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Learning in Reception 
 
Reception is where the excitement begins! Our environment is developed around all elements of 
the Early Years Foundation Stage curriculum as well as the children’s interests. We pride ourselves 
on being an engaging place to help our children become independent learners through a range of 
exciting activities in an enriching environment.  
 
The children learn primarily through a variety of play and 
real-life experiences. Our teaching is delivered through adult 
led tasks, which involve whole class and guided learning 
sessions to teach children the skills they need to help scaffold 
and extend their learning. Their development is tracked 
through detailed daily observations and child initiated 
interactions. This information is then transferred into their 
Learning Journey – a diary of information and pictures, 
displaying their learning, progress and personal interests.   
 

• The EYFS Curriculum  
 
At Branfil, our Reception children follow the Early Years Foundation Stage Framework (EYFS). This 
curriculum is based upon four themes and principles: 
 

o The Unique Child - every child is a competent learner from birth who can be resilient, 
capable, confident and self-assured. 

o Positive Relationships – children learn to be strong and independent from a base of loving 
and secure relationships with parents and/or a key person. 

o Enabling Environments – the environment plays a key role in supporting and extending 
children’s development and learning. 

o Learning and Development – children develop and learn in different ways and at different 
rates, and all areas of learning and development are equally important and inter-connected. 

 

• Early Learning Goals 
 
Within the curriculum there are 3 prime areas of learning and 4 specific areas. The framework 
provides the basis of how we structure our setting, the activities and opportunities we provide, as 
well as how we assess your child’s development. Within each of the areas there is an ‘Early Learning 
Goal’ for your child to work towards. 
 
Prime areas 

• Communication and Language 

• Personal, Social and Emotional Development 

• Physical Development  
 

Specific Areas  

• Literacy  

• Maths 

• Understanding of the World 

• Expressive Art and Design  
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Parent/Carer Home Support 
 
Having encouragement and support at home can really make a difference to your child’s learning, 
attitude and education.  
 
Each term your child will bring home a list of home learning activities for you to complete at your 
leisure.   
 
Each week your child will read with an adult and this book will be sent home. We encourage children 
to read every night and will change the books frequently.  
 
 
Our Setting 
 
Our Early Years setting includes a shared inside space which all three classes access. We have two 
teaching spaces situated outside the classroom where phonics and focus activities take place. We 
are currently developing an exciting outdoor learning area, which includes a playground surface and 
a woodland area.  
 
The children also have access to other areas in the school building: halls, music room, art room, 
computer suite and library.  
 
Uniform 
 
Reception Children only: 

 

     •         White polo shirt 

     •         Grey tracksuit bottoms 

     •         Royal blue sweatshirt or cardigan 

     •         White or grey socks 

     •         Black school shoes or black trainers (must have black soles and no logos) - footwear must be 
suitable for climbing and running e.g good grip on sole, velcro or a buckle fastening. 

     •         Wellington boots and raincoat (all to be kept at school) 

     •         In the summer term, blue and white checked or striped dress or grey shorts may be worn 

 
 
P.E. KIT  
 
Needed inn summer only, after the Easter holiday: plimsolls, blue shorts and Branfil blue T-shirt - 
available from Havering School wear- see details below: 
 
Havering School Wear 
www.haveringschoolwear.co.uk 
160-162 Hornchurch Road, Hornchurch RM11 1QH 
Telephone 01708 767890 
 
 
 

http://www.haveringschoolwear.co.uk/
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Things to bring to school 
 
Whilst in Reception, the children will have access to our outside area each and every day, come rain 
or shine! Please supply your children with a pair of wellington boots to prevent school shoes from 
being ruined; these need to be clearly named. Along with the wellington boots, we ask for raincoats 
to be kept in school. In the winter months your child should have a hooded coat, but on those rainy 
days in spring, it is nice to know all children can play in the rain! This raincoat will also need to be 
clearly named.  
 
Both the wellington boots and the raincoat should be brought to school in a pull string bag, clearly 
named and preferably one your child recognises, as this will help with the storing of the children’s 
belongings.  
 
Each child will need to have a Branfil bookbag which they should bring to school every day. This can 
be purchased from the school office when you attend one of the play sessions at Branfil. You will 
not need to send in any P.E kit or plimsolls until the summer term; we will send you a letter closer 
to the time to remind you to purchase these and send them into school.  
 
During home visits, we will be happy to collect raincoats and wellingtons boots and store them at 
school ready for your child’s first day.  
 
 
We are looking forward to working in partnership with you over the coming years to ensure your 
child is a happy, successful learner who develops a real love of learning. 


